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Using the Webex Meetings App (iOS) for
Online Workshops
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N.B. Please be aware that you will not have full functionality on
a mobile device. Therefore, itis advised that you join your
sessions using a PC or laptop where possible.

Joining a meeting and downloading the app
When using a mobile device open the email invitation to your
sessionandclick on ‘Join meeting’ or the link:

Eleanor Walker is inviting you to a
scheduled Webex meeting.

Monday, July 2€

5:00 PM | (UTC+01:00) Dublin, Edinburgh,

Lisbon, London | 1 hr

Join meeting

More ways to join:

Join from the meeting link
https://qa-learning.webex.com/qa-
learning/j.php?MTID=
m17a284bfbe589c473820341bb253b2c6
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When using a mobile device for the first time, you will be
prompted to download the Cisco Webex Meetings App:

AA & ga-learning.webex.com &

Cisco Webex Meetings
‘ Download the app for the full meeting Download
[
expernence.

Webex Meetings Materials
Chat

If you don't have Webex Meetings:

Download Webex Meetings _

If you already have Webex Meetings:
Join meeting

or

Call-in with audio only

C% CALL: 44—203—478—5289>

Phone charges may apply.
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You need to acceptthe Termsand Conditions:

10:31

< App Store

Cisco Webex Meetings
| have reviewed and accept the Terms

of Service and Privacy Statement.

Then clickJoin Meeting

Join meetings with Siri voice
commands.

Join Meeting

Enter your meeting number name and email address (in order
for your tutor to record your attendance).
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- App Store

Cancel Join Meeting

Your name

Email address

If you have beeninstructedto get the WebEx session

code from your timetable in Semestry download the app from
the play store and then input the meetings details to join:

' ‘ < App Store

\

Cancel Join Meeting

Webex Meetings

Join meetings
anywhere, anytime.

JOIN MEETING SIGN IN
Your hame

Don't have an account? Sign up

Email address



https://ttportalqalive.com/2122/studentlogin.html
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Audio and video set up
Make sureyou are set up correctly:

Webex Meetings

Materials Chat

S Use Internet for audio -~

Join

Once you have joined the session you can turn on your audio
unlessthe host has muted all attendees. Muting and unmuting
yourself:

Ready to join?

JOIN

Use Internet for audio ~
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You have unmuted your call.

Greenwith no line

means you are
unmuted

The host appearsinthe top window, andyou appearin the
bottom window. Using your camera:

Red with a line
through means your
camerais off

You can see your
video here

Ellie (me)

Speaking: Ellie

Green with no line means your
camerais on
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You can apply a blurred or

Dual Camera

Elea virtual background to

Virtual Background

hide your surroundings.
SrerNbEvIdee Click on the camerasign

to see options.
cx

Interaction Functions
By clickingon the ‘.."icon at the bottom of the screen,you can
find other functions:
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@ e e ' >
Raise your hand for Choose from a

the attentionofthe ™ oz D b 9 @ 6 selection of

host emojis to show

Change Audio Connection your opinion

Turn On Speaker

& B 5%

Reclaim Audio Devices Settings
Host Role

Write in the group chat ®) 0ol Participate in polls
box to chat with everyone organised by the host

Chat with % Polling udio-Only
Everyone

I~
Show

Statistics

Cancel

By clicking on the personicon at the top right of the screen,
you can access the chat function and choose who you want to
chat with:

© Webex Vv
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< Participants (2)

Ellie

Me

Eleanor Walker
Host
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Using the Q&A

Ask a Question

13:54
Fresenter
Cancel Ask a Question
Select
Host & Presenter

What is theory x?|

All Ciohosts

Eleanor Walker

All Q&A (2) My Q&A (1)

Ask a Question

Al on

What is theory x?

A: Eleanor ker
Theory X means that a manager relies on strict
guidance as their core method of organization.

Q: Doyin Ogunsolu (me)
What is theory x?
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AllQRA (3) My Q&A (1)
Ask a Question

solu (me)

What is theory x?

Q

A: Eleanor Gl

Theory X means that a manager relies on strict
guidance as their core method of organization.

What is Theory Y?

Theory Y encourages decentralization of
authority, teamwork and participative decision
making in an organization.

): Alan Skelton
hat is theory x?

A: Eleanor Walker

Theory X means that a manager relies on strict
guidance as their core method of organization.

If the lecturer starts a poll, you will receive this pop-up:

Polling

The presenter opened a poll. Would
you like to take the poll now?
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Answer the questionsand click ‘'submit’

Polling sSUBMIT

1. What day is it today?

A. Wednesday
B. Tuesday

C. Monday

If the lecturer shares the results, you will receive this pop up:

Polling

The presenter shared poll results.
Would you like to see the results?

Captions

If the host turns on captions during the session, you will be able
to see a transcription of what is said during the sessionin real
time.

captions will appear at the bottom of the screen

Alan Skelton ‘ | | Doyin Ogunsolu
Speaking: Doyin Ogunsolu
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You can turn captions on and off here:

% & @ » © © O

CHANGE AUDIO CONNECTION

TURN OFF SPEAKER

< SJ o) 0ol

Speaker & Find device Chat with Polling
microphone everyone

® (e |~

Webex Audio-only  Show statistics
Assistant mode

&

Settings Reclaim host
role

Webex Assistant

The host has turned on the Webex Assistant so you
can capture highlights and use voice commands.

Closed captions

Here you can seeall /e captions and highlights
captions from the
session
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Breakout Sessions
If the host assignsyou to a breakout session, you will see an
invitationto join it:

Breakout Sessions Started

You've been assigned to the Breakout
session 1 breakout session.

Breakout session 1

‘ ®» L & S 6 O

CHANGE AUDIO CONNECTION

TURN OFF SPEAKER

< 0ol )

Speaker & Polling Ask for help
microphone

22 <

Show statistics Settings Reclaim host
role
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Participants (2)

Session time: 02:39

Doyin Ogunsolu

Me

Eleanor W=~
Cohost

Make Presenter
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Share Content

If are the presenter,
you can create a
whiteboard or share
files by clicking ‘share ' Gptimize forlipages

screen’ symbol. _) Optimize for Video

(5} Share Screen

@

Then CIiCk Whiteboard to Whiteboard Photos Dropbox
open a blank white screen.

IBM ons Microsoft

Google D¥ive OneDrive

Ea How to Share 3-D Object

You can annotate the
screen, draw, type,

erase, use a pointer
and save the
whiteboard.
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Leave Session

Do you want to leave session
"Breakout session 1" and return to the
main session?

Leaving the Session
At the end of your workshop you can leave the meeting:

Ellie (me)

LEAVE MEETING

X




