QA

Guide: How to view your timetable in Semestry and
access your online classes using Engageli

Please use a laptop or desktop computer to access your timetable and
classes on Engageli, as you will need to triple-click the Engageli link to copy
and paste it into your web browser.

When changing your password on semestry , choose one that you will
remember, as you will need it throughout your student journey to access your
Semestry and Engageli account.

Please note that if your timetable displays both a classroom location
(number) and an Engageli link, you are required to attend the session on
campus in the classroom indicated.

Please see further in the guide for how to read your session information.

Semestry Instructions

Please copy and paste the following link into your web browser:

https://ttportalgalive.com/2627/ADlogin.html

The Microsoft screen below will appear:

Username: this is the account username you

B2 Microsoft received by email. Enter your username
Sign in (QAStudentid@gahe365.com) and
QA30375401@gahe355.com|
Click: Next
| N |
B® Microsoft Type in your Password and
e Click: Sign In

Enter password
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If you have any issues, please contact gahe.sasc@ga.com as soon as possible.

2. Settings in Semestry

Once logged in, you will see your timetable. The days of the week run down the
left side of the page, and the timing of the day runs across the top.
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The default view will show all 52 weeks. To view the current week, click on the
calendar icon at the tip right hand side of the screen, then click ‘'THIS WEEK":

(1314 15][16] 1718 118 2021
[25|26/[27]/28] /29 1| |

i

It is also possible to use the green arrows near the top of the page to navigate
forwards or backwards to view different weeks on your timetable:
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- All Year week 1 commencing Mon Aug 30 2021 -0 =R Fe
14 15 16 17 Time Rangée

All Year

30/08/2021 - 28/08/2022

L] display iso weeks

Please always make sure that you have set the viewing option to ‘ALL’, as
selecting ‘month’, ‘week’ or ‘day’ omits some of the information you will need (for
example, Engageli links will only show in the ‘ALL" view)

Courses Modules Activiies Students Groups Reports

Mon

Classes will be delivered either face to face on campus, or remotely online via

Engageli.
BA302004, Using and i QHO570, Operations Management i
BAZ0200A 08...wh: 2 4-6,8-1... 0HO570 102410 Lec E... wh: 8-13,15-17,20-22 (...
Room: 103 (Classroom) [ R””"_"i'":t'im
Staff: [ Test Lecturer I sta: ° o .
Engageli: hitps://qahe.engageli.com/gahe/cu

| /
Here you can see a Here you can see an
classroom, so this class must Engageli link, so this class
be attended face to face on must be attended remotely
campus. online.

If you can see both a classroom and Engageli link, you must attend the face to
face sessions.
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How to view your Engageli session link and access your classes online using
Engageli

;‘; VONTH | WEEK DAY Mo,
Display options ' left-hand corner of your
oot ‘ timetable.
ptions
Aethies Scroll down in the dropdown

[0 Default Week View (System) menu that appears, and

i pEcee make sure Engageli has a

(e _ | tick next to it. You only need

Eliageh to do this once as the setting

[ Frst Bvent will be remembered next

o time you access your

O 1S0 Weeks .
timetable on the same

[J Meeting URL device.

O Percent

(J Repeat group NOTE: Please ensure that

O Repeat group (scheduled) On/y ‘Room’, ‘Staff’ and

O Repeatof ‘Engageli’ have ticks next to

O Repeated by them. If you tick all options
he information won't displ

I the informatio o_ t display
correctly on your timetable.

Display hours

ALL NONE CLOSE |

1
Once you have selected this option, the Engageli link will be displayed in your
timetable.

The Engageli link starts with https://gahe.engageli.com/. Please Triple click the link
to copy and paste it into a web browser.

QHO0570, Operations Management i
0HO570 102410 Lec E... wk: 8-13,15-17.20-22 (...
Room: None

Staff: Testle
Engagelk https://qahe.engageli.com/gahe/cu
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For best functionality, we recommend
using Chrome on whichever device

G @ you’'re using to attend class.
Please allow Engageli to use your camera and microphone for the best experience You W|” be prompted to a”OW Engage“ tO
@ use your camera and microphone the first

time you access. Please click allow to
continue to your class.

Continue without access to camera and microphone

qahe.engageli_cam wants to

() https://qahe.engageli.com/qahe/cu

gahe.engageli.com wants to

0 Use your microphones Depending on your browser Select
“Allow while visiting this site” or “Allow”

@ Use your cameras . .
to join your class.

Block Allow Please note this will only be needed the
first time you access Engageli.

Allow while wisiting the site
Allow this time

Never allow

Click the icons to turn on the camera
and microphone.

QHO570 102410 Eve

Joiri class

1y playback room

@ Copy invite link

Leamer QATest &
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Click “Join Class” to enter your

QHO570 102410 Eve Grp

A class.

Join class

Join my playback room

Leamer | QATest &

) Copy invite link

Instruction video Semestry - Accessing and Navigating on Semestry (Your
Timetable)

Instruction video - Accessing your Online Classes using Engageli

If you experience any problems with joining your online classes, please contact
the Student Advice and Support Centre as soon as possible (ideally within 15
minutes of class starting) so that we can try to help you join.

Student Advice & Support Centre

Phone: 0204 5796407
Email: gahe.sasc@ga.com
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