QA

How to Add Printing Credit

This guide below shows how to add printing credit to your Papercut account yourself.

1. Click the link below to login into your papercut account
https://print.qahighereducation.com:9192/user

2. Click Sign in with Microsoft and log in using your @gahe365.com account.

Sign in with Microsoft

or continue with username and password

Language Select

@ English

PaperCut MF
Print Management Software
licensed to QA Higher Education Ltd
® Copyright 1999-2026. PaperCut Software Pty Ltd. All rights reserved.

.
Microsoft
[ .
BS Microsoft

Sign in

€ gaztest@gahe365.com
qa2test@qgahe365.com

Enter password
Can't access your account?

Next Forgot my password

)

E% Sign-in options

3. Your credit balance is shown here, Click Add Credit (Paypal) to add credit


https://print.qahighereducation.com:9192/user
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4. Select an amount you want to add to your account and click Add Value

QA

Summary

Rates

Transfers
Transaction History

Recent Print Jobs

Jobs Pending Release

Change Details

Web Print

Add Credit (PayPal)
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Username
gaZtest@qgahe365.com

Current balance
£0.00

Amount to add
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00
£3.00
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5. Ifyou have a paypal account you can login to complete the transaction, or click
Pay by Debit or Credit Card (Highlighted information confirms you were
redirected from papercut and it’s legitimate)

PayPadl 7 £2.00 GBP

Log in to PayPal

Your eligible purchases are covered by PayPal's
Buyer Protection programme. See terms

Email address or mobile number

Password

Forgotten your password?

or

( Pay by Debit or Credit Card )

Cancel and return to QAHE Limited

Contactus Privacy Legal Worldwide

6. Complete your Debit/Credit card information and click Pay now as guest.
If you don’t see Pay now as guest check the toggle for “Save information & create
your Paypal account” is off
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Pay with debit or credit card | a
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PayPal is the safer, easier
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7. Once paymentis complete you will be returned to papercut, if the balance
doesn’t show immediately, Click Transaction History to confirm the payment
went through
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8. This confirms the payment went through and the balance you now have, when
you go back to summary page you should see the same figure under balance

Transaction History

E Summary
@ Rates

TRANSACTION DATE 4 TRANSACTED BY AMOUNT BALANCE AFTER TRANSACTION TYPE COMMENT

Sep 21, 2026, External funds added by payment
PO [system] £2.00 Payment gateway gateway

Summary
M Summary

@ Rates

:\/: Transfers

8 Transaction History

BALANCE
:\/: Transfers
£26.00
8 Transaction History
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5 Jobs Pending Release

Bala

@ Change Details
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9. Account has been credited you can now print, log out by clicking your username
on the right hand-side

qa2test@gahe365.com v




