
 
Print Deployment Guide 
 
This guide provides instructions on how to check, refresh, and troubleshoot printers 
using the green printer icon on the taskbar. It also includes steps to sign in if needed and 
lists available print queues. 

Print Deployment 
Instructions 

1. Checking Your Printer 
Icon 
 
2. Look for the green printer 
icon on the taskbar. 

 

3. Click on this icon to 
refresh your printers or to 
view available printers. 

 

 

 

 

 

 

 

1. Troubleshooting Printer Issues 

o If you are experiencing issues, open "View My Printers". 

o This should display a list of your available printers. 

o If for any reason you are signed out, follow the next steps to sign back in. 
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Signing In to Access Your Printers 

 Select "Sign in with Microsoft". 

 A browser tab will open. 

 This should automatically sign you in using your Microsoft account. 

 

 

 

 

 

 

 

 

 

Available Queues to Print To 

The following print queues are available for use: 

 


